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Log in to your account

Enter
Email & Password
Email
Password / Click “LOgin”

Forgot password?

Don't have an account? SIGN UP HERE @

Click “Sign Up”
for new users

0. Login
e Website: https://community.innoport.link/

o For Existing Users, enter your email & password to log in to your account, and start making
bookings. (Refer to Part 2 - Dashboard & Part 3 - Create New Bookings)
e For New Users, click “Sign Up” to proceed. (Refer to Part 1 - Sign-up)
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Create an Account

Step 1of 6

Personal Information
Full name * Username *

Kenny Siu Kenny
Mobile number * Password *

12345678 ssssssssss

/ B+ chars </ Uppercase f Lowercase S Number J Special

Gender * Date of birth

Male A dd/mm/yyyy
Email *

innoport2021@gmail.com

Already have an account? Sign in

e Complete to proceed.
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Create an Account

Step 3 0ofB

Additional Information

Are you CUHK Unit?

”. B ves

E No

Already have an account? Sign in

1. Sign-up

e For CUHK unit, choose “Yes" and enter your name of office/ department to proceed.
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Choose “InnoPeers” for extra
CUHK benefits, including Room Booking.
|rmNrJPﬂR.ll
Create an Account Choose “InnoBuddies” for
subscription to Newsletter only.

Step 4 of 6

Choose Your Membership @

) y

InnoPeers InnoBuddies
Access to Bookings and Teams. Receive Newsletters and be a part of InnoPort
Room Reservation Create Individual Profile
® Event Hall Bookings Community Newsletter

® Team Management

® Exclusive Networking

Already have an account? Sign in

1. Sign-up

e Choose “InnoPeers” for extra benetits, including Room Booking.
e Choose “InnoBuddies” for subscription to Newsletter only.

o All membership plans are free of charge.
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Create by entering your name of
Uik Team/ Company
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Create an Account

InnoPeers Application

Do you wish to join a new team or existing team e

’ n Create a new team ’

B Join an existing team

Already have an account? Sign in

1. Sign-up

e Create a Team by entering the name of your team/ company.
e Fill in the rest of the form and submit.

o After successful submission, InnoPort will review your application.
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08 Dashboard ~

Overview

Team

@ Activity

“ ] Bookings
=

Plans

2 Profile

EB Support

Click to Create New

Bookings

InnoPort
innoport2021@gmail.c

© CUHK InnoPort

Hello, InnoPort

Insights for you today

Check your existing
bookings

My Bookings

UGA Event Hall

Communications & Engagement Team, KTO, CUHK Confirmed

® CUHK InnoPort

Fri, 19 Jun 2026
9:00 AM - 8:00 PM

1B Meeting Room

Communications & Engagement Team, KTO, CUHK Confirmed

® CUHK InnoPort

Thu, 18 Jun 2026
12:30 PM - 1:30 PM

UGA Event Hall

Communications & Engagement Team, KTO, CUHK Confirmed

mf“llil ] AT

e Click “Bookings” to

UGA Event Hall

Communications & Engagement Team, KTO, CUHK Confirmed
® CUHK InnoPort

Thu, 18 Jun 2026

4:00 PM - 10:00 PM

1B Meeting Room

Communications & Engagement Team, KTO, CUHK Confirmed

® CUHK InnoPort

Thu, 18 Jun 2026
11:30 AM - 12:30 PM

3B VIP Room

Communications & Engagement Team, KTO, CUHK Confirmed

= "“I\HWI PARTY=

All Bookings v

2. Dashboard

create New Bookings

o Check Existing Bookings on the right side in Dashboard.

15:15
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Team

Lr—
@

Activity

Bookings

1 @

Plans

Profile

Jo

6}1 Support

InnoPort
innoport2021@gmail.c

Communications & Engagement Team, KTO, CUHK v All Resources v

Date Time

15/06/2026 Select time Select time

1B Meeting Room

S x12 %0 Meeting Room

Standard amenities

7 | 2A Meeting Room - Large

'F ; & x10 Free of Charge Meeting Room
\ L. |
1 -

No description provided

2A Meeting Room - Small

2 x6 Free of Charge Meeting Room

MNo description provided

e Browse your desired resources (Event Hall / Meeting Room).

Click to start a

new booking

Other filters 3=

(=

Book now

Book now

3. Create New Bookings

e Click “Book Now” to start a new booking.

15:15
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98 Dashboard UGA Event Hall Booking Summary Choose your
DOverview rg-\ X70 Event Ha HK$80/hr Resource bOOKIng date & tlme
Team + Attention! Construction work in Quarter E begins on August 16, 2024, UGA Event Hall
from Mon to Sat between 08:00 and 18:00, resulting in substantial Date
A noise, dust, and vibration near InnoPort. Please consider this when o
@ Activity 158, GUSE and vibt - Wednesday, 24 June 2028
making reservations.
E' Bookings v event hall 2_service Time
Internet = Large Display = Projector 09:00 AM - 11:00 AM
B Plans
Duration
S Profile 2h
o Select Date & Time ® Price
63 Support HK$160.00
Team HK$80/hr x 2h = HK$160.00
Communications & Engagement Team, KTO, CUHK (0 members)
Date
24/06/2026
Start time
09:00 AM
End time
11:00 AM
InnoPort
innoport2021@gmail.c |
A 4

3a. Create New Bookings (Event Hall)

e Choose the date & time for your booking.
e Click “Next” to proceed.

Rules

e Event nature must be related to Innovation and

Entrepreneurship only.
e Bookings must be a minimum of 2 hours.
e Time slots are available in 2-hour intervals.
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Overview . . Fill in the Reservation
Reservation Details o :
_ Details Form.
Team Required for booking UGA Event Hall
® Activity
] Bookings Full name *
B Plans
2 Profile Email *
EB Support
Name of Company *
Contact no. *

Affiliated Unit *

None
Venture Acceleration Team, KTO (Pi Centre, TSSSU)
Social Innovation Team, KTO (KPF, S-KPF: KTIPF, KTVIF)

Knowledge Transfer Event Management Team, KTO

o InnoPort ‘| InnoPort, KTO
InnoportZZi@mgmall.c

3a. Create New Bookings (Event Hall)

e Fill in the Reservation Details Form to proceed.
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88 Dashboard N Ty [ e Click “Tentative” to check
‘ r the status of bookings.
Overview nsights for you today
Team
My Bookings Tentative ~
@ Activity
Today
] Bookings
This Week
£ Plans UGA Event Hall ot
15 [
Communications & Engagement Team, KTO, CUHK Tentative
o] ofile .
~  Profile ® CUHK InnoPort ° All Boolangs
69 Support Wed, 24 Jun 2026 Tentative
9:00 AM - 11:00 AM Confirmed
Irmec
Cancelled

Tentative Booking is created after
successful submission.

InnoPort
innoport2021@gmail.c

| = o

3a. Create New Bookings (Event Hall)

After successtul submission, your tentative booking will be created.
Your booking will be reviewed and veritied by InnoPort within 7 working days.

Once confirmed, an email will be sent to you with instructions for payment and collection of
access card.
The status of the booking can be checked in Dashboard.
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od
2A Meeting Room - Small Booking Summary
Overview
8 x6 Meeting Room Free of Charge Resource
Tea i -
eam + No description provided 2A Meeting Room - Small
@ Activity / 2A Meeting Room (Small)_service Date
p LwiLy
Quiet Zone = Soundproof Room = Internet = Large Display Tuesday, 16 June 2026
] Bookings _
Time

10:00 AM - 11:00 AM

B Plans
Duration
S Profile 1h
Select Date & Time ® :
GB Support Price
Free of Charge
Team
Communications & Engagement Team, KTO, CUHK (0 members)
Date
16/06/2026
Start time
10:00 AM
End time
11:00 AM
Cancel Create Booking
InnoPort
innoport2021@gmail.c

3b. Create New Bookings (Meeting Room)

e Choose the date & time for your booking.
e Click “Create Booking” to proceed.

e Rule: Event nature must be related to Innovation and Entrepreneurship only.
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Overview

Team

Lr—
@

Activity

Bookings

1 @&

Plans

Profile

Jo

6}1 Support

InnoPort
innoport2021@gmail.c

Hello, InnoPort

Insights for you today

My Bookings

Booking is created after

2A Meeting Room - Small
Communications & Engagement Team, KTO, CUHK Confirhed
® CUHK InnoPort

Tue, 16 Jun 2026
10:00 AM - 11:00 AM

UGA Event Hall

Communications & Engagement Team, KTO, CUHK Confirmed

® CUHK InnoPort

Fri, 19 Jun 2026
9:00 AM - 9:00 PM

1B Meeting Room

Communications & Engagement Team, KTO, CUHK Confirmed

o 1 TS ITaTSTSPsN wPsyss

o After successful submission, your booking of the meeting room will be auto-confirmed and

created.

successful submission.

Confirmed v

UGA Event Hall

Communications & Engagement Team, KTO, CUHK

Confirmed

® CUHK InnoPort

Mon, 29 Jun 2026
9:00 AM - 1:00 PM

UGA Event Hall

Communications & Engagement Team, KTO, CUHK Confirmed

® CUHK InnoPort

Thu, 18 Jun 2026
4:00 PM - 10:00 PM

1B Meeting Room

Communications & Engagement Team, KTO, CUHK Confirmed

oy oot
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3b. Create New Bookings (Meeting Room)

e The status of the booking can be checked in Dashboard.




Contact Us

e Email: innoportecuhk.edu.hk
e Tel: 3943 0430
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