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0. Login

Website: https://community.innoport.link/

For Existing Users, enter your email & password to log in to your account, and start making
bookings. (Refer to Part 2 - Dashboard & Part 3 - Create New Bookings)
For New Users, click “Sign Up” to proceed. (Refer to Part 1 - Sign-up)

Enter

Email & Password

Click “Login”

Click “Sign Up”

for new users

https://community.innoport.link/


Complete to proceed.

1. Sign-up

Complete to proceed.



Complete to proceed.

1. Sign-up

For CUHK unit, choose “Yes” and enter your name of office/ department to proceed.



Choose “InnoPeers” for extra

benefits, including Room Booking.

Choose “InnoBuddies” for

subscription to Newsletter only.

1. Sign-up

Choose “InnoPeers” for extra benefits, including Room Booking.
Choose “InnoBuddies” for subscription to Newsletter only.
All membership plans are free of charge.



Create by entering your name of

Team/ Company

1. Sign-up

Create a Team by entering the name of your team/ company.
Fill in the rest of the form and submit.
After successful submission, InnoPort will review your application.



Check your existing

bookings

2. Dashboard

Click “Bookings” to create New Bookings
Check Existing Bookings on the right side in Dashboard.

Click to Create New

Bookings



Click to start a

new booking

3. Create New Bookings

Browse your desired resources (Event Hall / Meeting Room).
Click “Book Now” to start a new booking.



Choose your

booking date & time

3a. Create New Bookings (Event Hall)

Choose the date & time for your booking.
Click “Next” to proceed.

Rules
Event nature must be related to Innovation and
Entrepreneurship only.
Bookings must be a minimum of 2 hours.
Time slots are available in 2-hour intervals.



Fill in the Reservation

Details Form.

3a. Create New Bookings (Event Hall)

Fill in the Reservation Details Form to proceed.



Click “Tentative” to check

the status of bookings.

3a. Create New Bookings (Event Hall)

After successful submission, your tentative booking will be created.
Your booking will be reviewed and verified by InnoPort within 7 working days.
Once confirmed, an email will be sent to you with instructions for payment and collection of
access card.
The status of the booking can be checked in Dashboard.

Tentative Booking is created after

successful submission.



Choose your booking date

& time

3b. Create New Bookings (Meeting Room)

Choose the date & time for your booking.
Click “Create Booking” to proceed.
Rule: Event nature must be related to Innovation and Entrepreneurship only.



Booking is created after

successful submission.

3b. Create New Bookings (Meeting Room)

After successful submission, your booking of the meeting room will be auto-confirmed and
created.
The status of the booking can be checked in Dashboard.



Email: innoport@cuhk.edu.hk
Tel: 3943 0430

Contact Us
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